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Certificate of the Indenting Officer for Advance Payment to Vendor

Name of the Indenter

PF No. & Designation

Indent No. & Date

Details of Goods / Services being procured

Purchase / Work Order No. & Date

Name of the Supplier/ Vendor

Proforma Invoice No. & Date

(Attested copy enclosed)

Advance amount recommended to be paid
to the supplier/ vendor

I hereby certify to the best of my knowledge and belief that the above supplier/ vendor of the
indented items is reliable and reputed. I undertake full responsibility for the advance payment to
the supplier/ vendor.

It is recommended to pay the advance against proforma invoice (enclosed in original)/ against proof
of dispatch (attested copy enclosed).

Signature of the Signature of the indenter
Head of the Department/Director Office seal
Office seal Date

Date



