
 
 
Account Head:         Date: 

Institute A/c   
 

 
To be Submitted by 5th of the Month 

 

1. Name of the Employee   

2. P F No & Designation   

3. House No. & Address   

4. House Rent  

5. House rent for the Month of  

6. Bank A/c No. ‘or' by Cheque  

7. Payment to be made in the 
name of 

 

 
 

 
It is certified that I am in occupancy of the house and the rent may be paid to the owner.  
 

 

 

 

Signature of the Officer 

Forwarded to F&A for further necessary action 

 

 

 

Section I/c / PI / HOD 

 

 

For the use of F&A office only:       

Passed for an Amount of Rs:         

 

 

 

 

Assistant/Supdt.(F&A)/AR(F&A) 

 

 

 

 

Internal Audit Officer 

 

 

 

 

DR(F&A)/FO 

 


