
 
Office of Academic Affairs 

Office Order 
 
No. 18-29/1/2026-AA/2461                  ​ ​ ​ ​ ​ 24 August 2026 
Comp No. 4837 
 

Sub: Policy on Transfer of PhD Students of Newly Appointed Faculty Members from 
other Universities / Institutions to IISER Berhampur  

​ The Policy guidelines for transfer of PhD Students (of newly joined faculty) from 
other universities / Institutions to IISER Berhampur have been approved by the 
Competent Authority and attached as Annexure-I.  

This is for information and compliance.  

​ ​ ​ ​ ​  
                                                                  Sd/- 

(Dharmendra Kumar Sahoo) 
​ ​ ​ ​ ​         Senior Assistant Registrar (Academic Affairs) 
Copy to: 

1.​ All Faculty Members 
2.​ All HoDs 
3.​ Scientific Staffs 
4.​ All the Department Offices 
5.​ Registrar’s Office - For kind information 
6.​ Director’s Office - For kind information 
7.​ Academics Affairs: Grades & Registration - For Records  

_____________________________________________________________________________________________ 
IISER Berhampur 

Laudigam, Konisi, Ganjam, Odisha - 760003 
Email : academics_gr@iiserbpr.ac.in, Ph. No. 0680 2227 712, Website: www.iiserbpr.ac.in  

http://www.iiserbpr.ac.in


 

Annexure-1 

Policy on Transfer of PhD Students of Newly Appointed Faculty Members 
from Other Universities/Institutions to IISER Berhampur 

1. Preamble 

This policy lays down the eligibility criteria and procedure for processing the requests 
received for the transfer of PhD students who are already registered with another 
recognised University/ Institution or Research Organisation under a faculty member 
prior to the faculty member's appointment at the Indian Institute of Science Education 
and Research (IISER) Berhampur. 

The objective of this policy is to facilitate the continuity of doctoral research of such 
students while ensuring that all academic and regulatory requirements of IISER 
Berhampur. 

2. Definitions 

For the purpose of this Policy, unless the context otherwise requires: 

2.1 Institute means the Indian Institute of Science Education and Research (IISER) 
Berhampur. 

2.2 Faculty Member means a regular faculty member appointed at IISER Berhampur 
who was previously employed at another recognised University, Institution, or Research 
Organisation and who was supervising one or more PhD students prior to joining IISER 
Berhampur. 

2.3 Transfer Student means a PhD student who seeks transfer of his/her doctoral 
registration from another recognised University, Institution or Research Organisation to 
IISER Berhampur consequent upon the joining of his/her research supervisor as a 
faculty at IISER Berhampur. 

2.4 Previous Institution means the recognised University, Institute, or Research 
Organisation where the student was originally registered for the PhD programme. 

2.5 Departmental Postgraduate Committee (DPGC) means the committee at IISER 
Berhampur constituted by the concerned academic department to oversee postgraduate 
academic matters, including admission, coursework, and research progress. 

2.6 Research Progress Committee (RPC) means the committee constituted in 
accordance with the PhD Regulations of IISER Berhampur as described in the PhD 
Manual for monitoring the academic and research progress of doctoral students. 

1 



 

2.7 Fellowship means any financial assistance, scholarship, assistantship, or stipend 
received by a PhD student from the University, Institute, Government agencies, funding 
agencies, sponsored projects, or any other recognised source. 

3. Eligibility 

3.1 The applicant shall satisfy the minimum eligibility criteria as defined in the PhD 
Manual of the Institute prescribed for admission to its PhD programme. 

3.2 A PhD student who is registered under PhD program of another university, institute 
or research organisation and has been working under a faculty member who has 
recently joined IISER Berhampur from that institution may be considered for admission 
to the PhD programme at IISER Berhampur, subject to the following conditions. 

3.3 Applicants having registered with the faculty less than three months prior to the 
joining of faculty at IISER Berhampur are not eligible for consideration under this 
provision. They may, however, apply for admission to the PhD program of IISER 
Berhampur as a fresh candidate. 

3.4 Applicants who commenced their PhD more than three months prior to the faculty 
member joining IISER Berhampur may be considered for transfer subject to the 
assessment and evaluation of the candidate for his/ her suitability for admission in the 
PhD program of IISER Berhampur. 

3.5 For this purpose, the applicant shall present the progress of his/her research before 
a committee comprising the Departmental Postgraduate Committee (DPGC) and the 
Head of the concerned Department. The committee shall assess the academic 
preparedness and research progress of the applicant, the suitability of granting 
admission to the applicant in the PhD program of IISER Berhampur, and the 
equivalence of the coursework completed at the previous institution with the minimum 
requirements prescribed under the applicable PhD Regulations/ Manual of IISER 
Berhampur. In case the committee determines that the coursework completed is not 
equivalent or is otherwise inadequate, it may recommend that he/she complete 
additional coursework or repeat specified coursework at IISER Berhampur before the 
registration provided all of the eligibility conditions for admission into the PhD program 
of IISER Berhampur are satisfied. 

4. Procedure  

The procedure to be followed for application process and evaluation of the candidature 
of applicant is outlined as under: 

4.1 Submission of Application 
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A student registered elsewhere with a faculty, who has now joined IISER Berhampur, 
shall follow the procedure given below while seeking transfer of her/ his PhD registration 
to IISER Berhampur:  

(i)​ The student shall submit a formal application for transfer through the concerned 
faculty member to the Head of the Department.  

(ii)​The application shall be submitted with the following documents: 

(a)​ No Objection Certificate (NOC) from the previous institution; 
(b)​ No-Dues Certificate from the previous institution; 
(c)​ Copy of the PhD registration order/ notification from the previous institution; 
(d)​ Academic transcripts and certificates of the student including all essential 

educational qualification certificates; 
(e)​ Details of coursework completed, including grades made so far/ credits 

earned including grade card(s)/ report(s) received; 
(f)​ A comprehensive report on research progress duly certified by the research 

supervisor(s); 
(g)​ Fellowship details indicating the duration and source of financial support 

availed. 

The applicant may also be requested to submit any other document(s) considered 
necessary by the Institute at a later date. 

4.2 Processing of the Request for Transfer  

(i)​ The application shall be placed before the DPGC for evaluation in accordance 
with this Policy.  

(ii)​ The DPGC may require the candidate to make a presentation and/or appear for 
an interaction before making its recommendation. The DPGC shall evaluate the 
application for transfer of registration and make recommendations regarding:  

(a)​ eligibility of the candidate;  
(b)​ equivalence of coursework;  
(c)​ research progress;  
(d)​ additional academic requirements (such as coursework), if any, and  
(e)​ suitability for transfer to IISER Berhampur.  

(iii)​ The recommendations of the DPGC shall be forwarded through the Head of 
the Department to the Dean, Academic Affairs, for consideration and 
approval in accordance with the academic regulations of the Institute.  

(iv)​ The final approval for transfer of registration shall be accorded by the 
Competent Authority as prescribed under the Statutes, Ordinances, and 
Regulations of IISER Berhampur.  

(v)​ Admission under this Policy shall not be treated as automatic and shall remain 
subject to fulfilment of all statutory, academic, and administrative requirements 
of the Institute. 
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(vi)​ Upon approval by the Competent Authority, the student shall complete all 
admission and registration formalities prescribed by IISER Berhampur within 
the stipulated time.  

5. General Terms and Conditions 

The following conditions shall apply to all students seeking transfer of their PhD 
registration. 

5.1 Fellowship 

The total duration of fellowship/assistantship from all government funding sources shall 
not exceed five years from the date of initial registration in the PhD programme. 

The duration of fellowship already availed at the previous institution shall be counted 
towards this five-year limit while determining eligibility for financial support at IISER 
Berhampur and its duration. 

5.2 Fellowship Category 

Where a student has already completed the Junior Research Fellowship (JRF) tenure at 
the previous institution, the student may be considered for placement under the Senior 
Research Fellowship (SRF) category, subject to the recommendation of the DPGC and 
fulfilment of the applicable norms of the funding agency including Institute fellowship 
norms as per the PhD Manual of IISER Berhampur. 

5.3 Fellowship Allocation 

Approval of institute-supported fellowships for such students shall be subject to the 
fellowship allocation and supervisory norms applicable to faculty members at IISER 
Berhampur. Transfer of students shall not automatically result in an increase in the 
number of institute-supported fellowships admissible to the concerned faculty member. 

6. Additional Academic and Other Requirements 

The following academic provisions shall also apply for the cases of such transfer of 
students: 

(i)​ The period spent by the student at the previous institution shall be considered 
while determining the minimum and maximum duration prescribed for the PhD 
programme at IISER Berhampur.  

(ii)​ The period already utilised towards comprehensive examination, meeting 
candidacy requirements and thesis submission shall be considered while 
determining the student's remaining tenure.  
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(iii)​ The Research Progress Committee (RPC) shall be constituted for such a 
student within one month of her/ his registration at IISER Berhampur, in 
accordance with the Institute's PhD Regulations.  

(iv)​ Recognition of co-supervisor(s), if any, from the previous institution and/or any 
other organisation shall be governed by the PhD Regulations and other 
applicable rules of IISER Berhampur.  

(v)​ Hostel accommodation, if required, shall be allotted subject to availability and in 
accordance with the prevailing hostel rules of the Institute.  

(vi)​ The concerned department shall ensure that adequate research infrastructure 
and laboratory facilities are available to enable the student to efficiently and 
effectively continue with the approved research programme.  

7.  Power to Relax 

(i)​ Notwithstanding anything contained in this Policy, the Senate of IISER 
Berhampur, or any authority empowered by the Senate, may relax any 
provision of this Policy in exceptional and deserving cases, provided that such 
relaxation is not inconsistent with the applicable Statutes, or the Ordinances 
of the Institute.  

(ii)​ Any matter relating to the interpretation of this Policy or any issue not 
specifically covered herein shall be referred to the Senate, whose decision shall 
be final and binding. 

 

*** 
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