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Annexure-1

Guidelines for PMRF Scholars of the IISER Berhampur

I. Payment of Fellowship:

1. The disbursement of fellowship occurs on the final working day of each calendar
month, in accordance with the duration and sum specified by the Academic

Section.

2. It is compulsory to submit a monthly attendance/TA/as applicable report for
fellowship processing.

II. Claims from Research Grant:

e PMRF scholars are not eligible for Institute travel support. They are also not
permitted to use Institute funds for the purchase of consumables.

e Alternatively, the Research Grant can be used as per extant rules and subject to
balance available. The Research Grant can be carried forward. However,
Research Grant of a future year cannot be availed in advance.

e An amount of Rs. 20,000 (equivalent to 10% of the annual contingency grant)
will be allocated to the respective Department of student/PI.

Travel:

1. Support for international conferences held outside India will only be available
upon the successful completion of the comprehensive examination.

2. Participation in conferences and workshops, both domestically and
internationally, for presenting research papers or posters is subject to the
corresponding Institute regulations for Ph.D./iPh.D. research scholars, with
endorsement from the PI.

3. Participating in conferences, workshops, seminars, symposiums, training
sessions, or short courses that enhance the domain knowledge of the Fellow is
permitted with a recommendation from the PI.

4. For international travel, the existing Institute rules regarding advance payments
for other research scholars are applicable. Settlement of advances must be
completed within 30 days upon returning from the conference as per the
institute rule therein.

5. Financial assistance is provided for short-term visits to collaborating research
groups, both nationally and internationally. The duration of travel and eligible
expenses will be in accordance with the prevailing norms for Ph.D. students at
that time and subject to availability of balance in the Research Grant.
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6. There are no restrictions on the number of national or international travel
support instances, contingent upon the recommendation of PI and availability of
funds remaining in the Research Grant.

The requisite form is to be submitted with the recommendation of all concerned.
The student has to proceed for the journey after getting the approval intimation.

Entitlement of traveling allowances and daily allowances are at par with pay Level-6
as per office order No. IISERBPR/R0O/00/2022/03 Dated 04.01.2022.

Procurement and processing bill.

1. Institute accounting practices/ purchases manual to be followed for all
purchases (Conformity with the GFR- 2017 rules as amended from time to
time).

2. Duly filled form must be submitted along with the statement of Account and
receipts/invoices/Vouchers (as per Institute norms) duly signed by the
concerned supervisor/HOD for settlement within a month,

3. Procurement of books, e-books, conference proceedings, reprints, and
journal subscriptions for academic purposes.

4. Purchase of consumables and equipment (hardware/software) for academic
use.

5. Maintenance, AMC, and repair of academic/research instruments/equipment.

6. Expenses related to fabrication, sample analysis, tests, internet usage for
academic and research, cloud storage, and computation charges.

7. Procurement of desktop computers, laptops, tablets, e-book readers,

printers, and scanners for academic use. Each item may only be purchased

once during the fellowship tenure.

Payment of annual or life membership dues for up to 2 professional bodies.

Costs associated with publication, cover pages, open-access fees for papers,

charges for colour images, and language editing charges in journals approved

by the Institute.

10.All purchases must comply with prevailing Institute rules.

11.All the items purchased must be recorded in the stock register of the
respective department and stock register at R&D section/Academic Affairs as
deemed fit.

12.Scholars desiring to retain the items acquired from this grant may do so at
the end of the programme by paying the requisite amount as per the
institute depreciation norms.

13.For purchases up to Rs. 25,000/,the student may directly pay the vendor and
claim the same from the grant by filling the relevant form (The student may
be allowed to purchase items that aren't available on Gem (GFR-149). In this
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case, a non-availability certificate may also be required before purchasing an
item(s) outside of Gem.)

14.For the items/ equipment costing above Rs. 25,000/-, the payment may be
made directly to the vendor by the Institute upon receiving the requisition
form (if the payment to the vendor is not done by the student at the time of
purchase). However, prior approval from the competent authority in the
prescribed proforma (before purchasing of the item/ equipment) and
purchase order will be required to process the payment request.

15. No advances are provided for purchases, except in the case of International
travel.

16.Furniture and office equipment items cannot be procured under PMRF
Research Grant.

17.All bills/cover notes to be verified by the Ph.D. student and countersigned by
Ph.D. Supervisor.

18.Approval of the supervisor and reimbursement to the students will be
managed through a project operating within the R&D section. The supervisor
will act as the Principal Investigator (PI) of the project along with the PMRF
student. This method aims to establish a centralized mechanism for expense
monitoring.

19.The Indent and expenditure with upper limit per annum of Rs. 1,00,000/-
(Rupees One Lakh only) to be approved by the Dean (Academic Affairs) as
per approved delegation of Financial Powers by the Institute.

20.The Indent and expenditure above Rs 1,00,000/- (Rupees One Lakh only)
upto Rs. 2,50,000/- (Rupees Two Lakh Fifty Thousand only) to be approved
by the Registrar on recommendations by the supervisor & Head of the
Department of the concerned PMRF student, as per the delegation of
Financial Powers by the Institute.

21.Testing and analysis charges for facilities availed in other research
organizations/ industries relevant to the research may be reimbursed to the
supervisor from the contingency grant.

Unspent and Utilization Certificate:

The unspent balance in a year shall be carried over to the next financial year.
2. All the students have to submit the Utilization Certificate (UC) following the
PMRF norms. The Office of Accounts together with the PMRF Coordinator and
Academic Affairs will issue the UC.
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Conference/Seminar/Symposium/Workshop/Lab Visit

Claim

Norms within India

Claim type

Eligibility

Remarks

Registration

As per actuals, with

Scholars are requested to obtain a

plus one day each
prior to and after the
conference days. In
case free boarding is
availed, no per diem
shall be paid.

fees the recommendation | valid receipt for payment of
of Supervisor and | Registration fee and submit certificate
Head of the | of participation/presentation.
Department.

Travel II Tier AC Train fare As per actuals on production of copy of

ticket. For travel by any other mode,
reimbursement shall be restricted to
Train II tier AC fare or actual fare,
whichever is less, by shortest, direct
route. Boarding pass to be produced in
case of air travel.
Multi-modal transport between
Berhampur and the place of
conference is permissible, subject to
conditions mentioned above.

Local Travel | 4 trips for the whole | The expenditure will be as per the

(at Berhampur | duration of the | institute norms.

and at the| conference by

place of | Auto/Taxi/Bus (IISER | Reimbursement of Non-Ac taxi charges

conference) BPR to Railway | up to Rs. 281/- per day for travel
Station/Airport  and | within the city .
return, and railway
Station/Airport to
Conference
venue/place of stay
and return)

Lodging Hostel/Guest For stay in X class cities, the ceiling
House/Hotel for the | would be Rs. 1250/- upon production of
conference days plus | relevant vouchers and Rs. 938/- upon
one day each prior to | self-declaration. The self-certified claim
and after the | should clearly indicate the period of
conference days. stay, name of dwelling etc. For other

than X class cities Rs. 938/- will be paid
per day upon self-declaration.

Per diem The conference days | Rs.1000/- per day (Subject to the

period of stay at the station of
Conference and minimum of 12 hours
of absence from Berhampur on a given
day).
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Actuals, subject to a ceiling of a
maximum amount of Rs.1500/- per
poster on production of bill.

Poster charges | One poster

Conference/Seminar/Symposium/Workshop/Lab

Visit Claim Norms

Outside India

The following documents should be attached with the application and/or

reimbursement form:

1. Copy of paper/poster/abstract acceptance.
2. Copy of quotation of Air Fare, applicable Registration Fee and Visa Fee.

3. For reimbursement the certificate of participation/presentation to be
submitted.
Claim type Eligibility Remarks

Registration fees

As per actuals.

Scholars must obtain a valid receipt
for payment of registration fee and
submit a certificate of
participation/presentation.

and Airport Rly.
Stn.
back.

to Venue &

Travel Berhampur As per actuals on production of copy
-Venue- of ticket & Boarding Pass (for air) and
Berhampur II Tier | proof of payment. Tickets should be
AC Train fare/ | booked only through the offices /
Economy Air Fare website of M/s. Balmer Lawrie &
Company Limited (or) M/s. Ashok
Tours and Travels (or) Indian
Railways Catering and Tourism
Corporation Ltd (or) as per the
institute policy therein. Else, claims
will be rejected
Visa Fee As per actuals Visa Payment Receipt to be provided
Local Travel | Taxi Fare - | Residence/ quarters to Airport Rly.
Residence/ Maximum 4 trips Stn. & back and Airport Rly.
quarters to Airport Stn./Venue & back. As per actuals on
Rly. Stn. & back production of receipts.

Accommodation Hostel/Guest Actuals, subject to a maximum of @
House/Hotel for the | USD 100 per day. Bill and proof of
conference days | payment to be submitted.
plus two days.

Per diem The conference | USD 50 per day (Subject to the

days plus two days.

period of stay at the station of
Conference).




st R forar e s e s AT
Q Indian Institute of Science Education and Research Berhampur
ek Established by the Ministry of Education, Govt. of India

21k

Utilization of unspent research grant

The utilization of unspent research grants should be within six months from the
PMRF end date or defense date whichever is earlier. The following expenditures are
allowed from the unspent research grant during the extension period.

1. Conference related expenditure.

2. Expenditure towards open access journal (high quality Q1 journals)
publications fees during the extended period subject to Doctoral committee
approval.

3. In case the scholar is on maternity leave during the extension period for
utilizing the research grant, a further extension can be granted for the
number of days the scholar was on maternity leave for utilizing the unspent
research grant portion.

Procedure for approval, placement of order and claiming
Advance/Reimbursement of bills from PMRF Research Grant.

PMRF Fellow will submit duly filled form with all supporting documents >
Recommendation from Supervisor > HoD/FIC approval > Dept. Office for stock
entry, checking of documents etc and send to Academic Affairs >Office of Academic
Affairs will check the documents. If documents are ok it will be forwarded for
signature of DR/Coordinator/Dean (AA) for approval > sent to Stores for release of
PO or tender>Sent to Finance & Accounts for reimbursement/payment



