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[ Recruitment Notice for Non-Teaching Positions ]

Indian Institute of Science Education and Research Berhampur, an Institute of national importance, is

established by the MHRD, Govt. of India in order to promote higher scientific learning and research as -

well as scientific exploration at the undergraduate and postgraduate levels of education and to create
scientists and academicians of the highest quality.

The Institute invites ONLINE applications from eligible Indian Nationals to fill-up the following vacancies
on regular basis through Direct Recruitment/ Deputation/ Transfer-on-Absorption.

The following 05 vacancies are of Unreserved category:

Table-1
Sl . Vertical Reservation |
N('). S eihe oSt LZ?/L Group vr:c(:)ar?cfy URIseTst| 9736’_’11:\3/'3?&
1 | Assistant Librarian 10 (AGP) A 01 ol - ] - - -
2 | Assistant Engineer 7 B 01 gl | = || = Tl I
3 | Superintendent 7 B 01 o1 | - | - -
4 | ASO cum Transport Manager 6 B 01 o1 | - -1 -1 - —}
5 | Junior Translator (Rajbhasha) 6 B 01 01 = - . -
B Total 7 05 o5 | - [ - - -]

The following 03 vacancies are reserved for PWD category only:

Table-2
R < | Horizontal
all Name of the Post vy Group e, of Reservation
No. Level Vacancy PwD —
1 Assistant Registrar 10 A 01 01 (Backlog)
2 Junior Superintendent 6 B 01 01 (Backlog)
3 | Laboratory Technician 5 G 01 01 (Backlog)
Total 03 03 (Backlogj)

The position of Assistant Registrar, Junior Superintendent and Laboratory Technician under this
advertisement are reserved for PwD candidates (a,b,c,d & e sub-categories as per eligibility
mentioned above) as per rules.

Important Note:

Ref: Advt. No.— NT-01/19, dated January 10, 2019
Name of the Position — “Superintendent” (01 UR vacancy)

i. The said Advertisement for the position of “Superintendent” stands cancelled.

ii. Candidates who had earlier applied for the position of Superintendent against referred Advertisement
and are not eligible as per the instant advertisement for reason being not having essential

qualification, then their fees, if paid, will be refunded. W
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il However, candidates who have earlier applied for the position of Superintendent against Advt.
no. NT-01/19 and are now eligible as per the present notification, need to apply afresh without
paying application fee and giving reference of their previous application number generated while
submitting the earlier application. Upper age for all such candidates will be calculated as on the
last date of submission of online application against our earlier Advt. no. NT-01/19 i.e. February

09, 2019

Ref: Advt. No.— NT-01/19, dated January 10, 2019

Name of the Position — “Assistant Registrar” (01 PwD backlog vacancy)

i. Candidates who have been shortlisted for the position of Assistant Registrar (01 PwD backlog
vacancy) need not re-apply against Advt no. NT-02/19 as their candidature stands shortlisted and
valid for further recruitment process.

ii. This position is now re-notified for inviting more candidates.

The essential, desirable qualifications and experience for posts mentioned at Table-1 & Table-2

are as under:

bName of Post/Caal‘g

Assistant Librarian

|
|
|
|
i
|

P‘qyﬁLé'\/el

10(AGP)

Upper Age Limit

40 years

 Essential Qualitications/Experience

Academic

.,

Master's Degree in Library Science/Information Science/Documentation Science or an
equivalent professional degree with CGPA of 6.5 in 10-point scale or at least 60% marks (o
an equivalent grade in a point scale wherever grading system is followed) and a consistently
good academic record with superior knowledge of computerised library service.

approved by the UGC.

e A i
. Qualifying in the national level test conducted for the purpose of UGC or any other agency |

However, candidates, who are, or have been awarded Ph.D. Degree in accordance with the
University Grants Commission (Minimum Standards and Procedure for Award of Ph.D.
Degree), Regulations 2009, shall be exempted from the requirement of the minimuii |
eligibility condition of NET/SLET/SET for recruitment. 3

4. Knowledge of computer applications like Word, Excel, PowerPoint, etc.

Experience

5 years' experience as Library Information Assistant/Library Information officer.

Desirable Qualificatio

ns/Experience

Academic

PG Diploma in Library Automation and Networking or PGDCA or equivalent.

Experience

Minimum 3 years of work experience in Central/State Govt. or similar
organised services/Semi-Govt. /PSU/Govt. Autonomous organisations/Govt. Universities/Govt
Institutes of national importance.

Name of Post/Cadre

Assistant Registrar (Reserved for PWD)

Academic

UGC 7 point scale from a recognized University / Institute with excellent academic record
(B) Knowledge of computer applications like Word, Excel, Power Point etc.

Experience

Desirable Qualificatio

Academic

i)
i)

Qualification in area of Management/ Engineering /Law.
Experience in handling computerized administration/ legal/ financial/ establishment matteis

(Finance and Accounts).

Lo —
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Pay Level 10 - 1

Upper Age Limit 40 years |

Essential Qualifications/Experience S ‘
(A) Masters' degree in any discipline with at least 55% marks or its equivalent Grade ‘B in the ‘

Overall 5 years of work experience in Central / State Govt. or similar organized services/ Sermi-

Govt./ PSU/ Govt. Autonomous organizations/ Govt. Universities/ Govt. Institutes of national |

importance. 1
ns/Experience

iii) A Chartered or Cost Accountant degree or diploma for the post of Assistant Registiai
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Experience

At least 3 years of work experience in a Supervisory/ Superintendent capacity with Pay Level-
7 in Central / State Govt. or similar organized services / Semi-Govt./ PSU / Govt. Autonomous
organization / Govt. Universities / Govt. Institute of national importance in the following areas;
with sufficient computer literacy and ability to work independently:

1. Administrative matters including Legal, Labour relations & laws, Public relations,
Recruitments, Establishments in Administrative wing.

2. Academic matters such as conduct of examinations, maintenance of students’ records in
Academic Section.

3. Possessing experience of handling administrative Financial Budget / Accounts matter in a
responsible capacity in Finance & Accounts Section.

4. Estate Management, Materials Management & Import procedures in Stores & Purchase

Section / Estate Office.

Name of Post/Cadre

Assistant Engineer

Pay Level

7

Upper Age Limit

35 years

Essential Qualificatio

ns/Experience

1. Bachelor's Degree in Civil Engineering.

OR :
Academic 2. Diploma in Civil Engg. (3 years course).

3. Familiarity in drafting skills by adopting latest Auto CAD packages.

4. Knowledge of computer applications like Word, Excel, Power Point etc.

For Degree holders 4 years relevant experience in the field of construction of Institutional

Buildings, maintenance, designing and planning of civil works as per CPWD norms. .
Experience

OR
For Diploma holder 8 years of work experience experience in above fields in a reputed works
organisation of National / International Repute.

Desirable Qualifications/Experience -
A . Master's Degree in Construction Management/ Structural Engineering/ Civil Engineering or
cademic ;
o equivalent. B
4 years of work experience in Central / State Govt. or similar organized services / Semi-Govt. /
Experience PSU / Govt. Autonomous organizations / Govt. Universities / Govt Institutes of national
importance. .
Name of Post/Cadre | Superintendent
Pay Level 7 )
Upper Age Limit 35 years S

Essential Qualifications/Experience

Academic

Master's Degree in any discipline or its equivalent grade.
Knowledge of computer applications with sufficient typing speed, proficiency in office application
like Word, Excel, Power Point etc.

Experience

4 years’ of relevant supervisory experience in administration/ Accounts/ Secretarial work in 871)7
Central/ State Govt. or similar organized services / Semi-Govt. / PSU/ Govt. Autonomous
organization / Govt. Universities / Govt. Institute of national importance.

Desirable Qualificatio

ns/Experience

Academic

Master's Degree in Sciences or Commerce/ Arts Awarded by any University regag'riized by UGG
or AICTE).

Experience

5 years of work experience in Central / State Govt. or similar organized services / Semi-Govt /

PSU / Govt. Autonomous organizations / Govt. Universities / Govt. Institutes of national

importance.

And relevant experience in one or more of the following areas:

1) Internal Audit :
» Cost & accounts audit
» Work accounts & audit

2)R & D Grant Management: Experience of handling R&D Project through Automation, Grant
Management Financial Budgeting/Accounting/Annual Accounts preparation etc.

3) Stores & Purchase: Materials Management and Import procedures.

4) Faculty Affairs & Establishments: Administrative matters including lLegal, Labour laws,
Public relations, Recruitments, Establishments/and coordination.

5) Academic Affairs & Students’ Affairs: Academic matters such as conduct of examinations,
maintenance of students’ records and students’ welfare management. |
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6) Legal and Coordination, Estate Management including Security matters, Outsour&ﬁg
contract management, logistics management etc.
7) Working experience in Hindi: Suitable work experience in  Hindi Translation

/Typing/Stenography in discharging duties in Rajbhasha Cell will be an added advantage.

Name of Post/Cadre

ASO cum Transport Manager

Pay Level

6

‘Upper Age Limit

35 years

Essential Qualifications/Experience

Academic

1. Bachelor's Degree in any discipline
2. Knowledge of computer office applications like Word, Excel, PowerPoint, etc.

<.

Experience

(i) Must have active habits and physique with 3 years relevant experience in the pay level-5

(i) Ex-servicemen with armed forces or employees of serving, CRPF/Central or State |

police/CISF/Para Military/BSF personnel with arms license would be preferred. At least 3
years of experience in the pay level-5 should have discharged responsibilities in

Government/an Organisation of national repute. Ability to lead subordinates and manage |

priorities on own with decision making capabilities.

Desirable Qualificatio

ns/kExperience

1) Degree in Law from recognized University/Institution
Diploma in Security Management.
Bachelor's/Master’'s Degree in Law

|
|

|

|

)
Academic ) : : .
4) Experience in Security contracts management.
) Experience in Transport management and Logistics management.
6) Legal expertise with a background of handling the court cases.
Experience Working experience in Central/State Govt. or similar organised services/ Semi-Govt./PSU/Govt. |

Autonomous organisations/Govt. Universities/Govt. Institutes of national importance.

Namo uf Postl(_,adre

Junior Translator (Rajbhasha)

Ruy chrej

6

“Upper Age Limit

35 years

Essential Qualifications/Experience

Academic

Master's degree of a recognized University in Hindi with English as a compulsory ol
elective subject or as the medium of examination at the degree level

OR

Master's degree  of
elective subject or as the medium of examination at the degree level
OR

a recognized University in English with Hindi as a compulsory or

Master's degree of a recognized University in any subject other than Hindi or English, with |
Hindi medium and English as a compulsory or elective subject or as the medium of |

examination at the degree level;
OR

Master's degree of a recognized University in any subject other than Hindi or English, with i

English medium and Hindi as a compulsory or elective subject or as the medium of
examination at the degree level,
OR

Master's degree of a recognized University in any subject other than Hindi or English, with |

Hindi and English as compulsory or elective subjects or either of the two as a medium of
examination and the other as a compulsory or elective subject at degree level;
AND

Recognized Diploma or Certificate course in translation from Hindito English & vice veisa :

or two years’ experience of translation work from Hindi to English and vice versa in Ccntml
or State Government office, including Government of India Undertaking.

Experience

At least 2 years' office environment and typing skills in Hindi/ English. Excellent computer skills
for handling correspondence work/ office files/ papers with proficiency in English & Hindi.
Knowledge of translation work from Hindi to English and vice versa.

Knowledge of computer office applications with sufficient typing speed, proficiency in office

application like Word,, Excel, Power Point etc.

Desirable Qualifications/Experience

Academic i

TN,
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